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1. O0mme TpedoBaHMsI 0€30MIACHOCTH M OXPAHBI TPY/A JJISl CeKpeTaps
1.1. Hacrosimast MHCTpYKLUSI YCTaHaBIMBAeT TpeOOBaHMs OXpaHbl TpyJa INEpeja HadajaoM, BO BPEMs U IO
OKOHYAHUIO paboThI paboTHUKa, BBITIOJTHSIONIETO 00513aHHOCTH cekpeTaps IUpPEKTOpa
00111e00pa30BaTENLHOIO YUPEKIACHHS, a TaKXKEe MOPAJOK €ro JeWCTBUN U TpeOOBaHMA MO OXpaHEe TpyAa B
aBapHUIHBIX CUTYaLIUSX.
PaGouum MecToM cekpeTaps LIKOJIBI SBISETCS PUEMHAs AMpeKTopa yupexaeHus. [Ipuemnas obopynoBaHa
KOMITBIOTEPOM, MIPUHTEPOM, KCEPOKCOM, CTOJIOM, CTYJIbSIMU JJIs IpHeMa MoceTuTenei, mkadamu u cerdom
JUISL XpaHEHMs TPYAOBBIX KHM)KEK pAOOTHUKOB IIKOJBI, JIMYHBIX J€J IEelarorn4eckux pabOTHHUKOB,
TEXHUUYECKOT0 TIEpCOHAla U TSl XpaHSHUSI JPYToi TOKYMEHTAIIHUH.
1.2. K pabGore cexkpeTaps-neaonponu3BOIUTENS TOMYCKAIOTCA JIMIA, HE MOJIOXKEe 18 JeT, mpu Haauduu
pohecCHOHAILHOTO MU CPEAHEro (BBICHIET0) 00pa3oBaHus, HAJTMUMU MEIULIMHCKON KHIDKKH C JIOMYCKOM
K padore.
1.3. CekpeTapb-MalllMHUCTKA pErylnsapHO, | pa3 B ToOJ, NPOXOAUT OOSI3aTENbHBIA MEIUIIUHCKUN
npodUIaKTUIECKUI OCMOTP.
1.4. Cexpetapb AMpeKTOpa MpH NpHUEME Ha pabOTy TOJKHA MIPONUTH BBOAHBIM HHCTPYKTAXK M MHCTPYKTaX MO
oXpaHe TpyJa JJIsl CeKpeTaps BO BpeMs padoThl, UTO (PUKCUPYETCS B COOTBETCTBYIOLIMX JKypHaiax ydéra
IIPOBEICHUS] HHCTPYKTAKEH 110 BOIIPOCaM OXPaHbI TPY/a U TEXHUKE O€30MaCHOCTH.
1.5. CekpeTapb yupexaeHus JOHKEH 3HaTh JOJKHOCTHYIO HHCTPYKIIMIO CEKPETapsi PYKOBOAMUTENS IIKOJIBI U
CTpPOTro cOOJI0IaTh BCE €€ MOJIOKEHUs], TPeOOBaHUS U IIPaBUJIA.
1.6. Cekperapp IOKEH OBITh O3HAKOMJIEH C YCTAaBOM IIKOJBI, TPABWJIAMH BHYTPEHHETO TPYHOBOTO
pacnopsaka, KOJUIEKTUBHBIM JOTOBOPOM.
1.7. OcHOBHBIMU BpEAHBIMH W OIACHBIMH ISl 3I0POBBs (haKTOpaMu IpH padoTe cekperapsi B MPUEMHOU
JUPEKTOpa SIBJISIFOTCSL:
(usnueckue:

* IIOBBILICHHBIM YPOBEHb HAMPSIKEHUS B DJIEKTPUYECKOU LIETIH, 3aMbIKAHUE KOTOPON MOXKET IIPOUTH

yepes Teo padoTaroIero;

* IIOBBILIEHHBIA YPOBEHb PEHTI€HOBCKOI'O U3ITyYEHMUS;

*  TOBBILIEHHBIA YPOBEHH YIbTPa()UOIETOBOTO U3ITYUCHHUS,

*  TIOBBIIICHHBIN YPOBEHb HH(PPAKPACHOTO U3ITYUCHUS;

*  BO3MOXHOCTb OPAKEHUS CTATUUYECKUM 3JIEKTPUYECTBOM;

*  3albBUICHHOCTH BO3AyXa pabovyero MmoMeneHus;

* HEpaBHOMEPHOE paclpe/esIeHne IPKOCTH B TOJIe 3PEHHUS;

*  TIOBBILIEHHBIA YPOBEHB MYJIbCALIMHA CBETOBOTO ITOTOKA;
XUMHYECKHE:

* TIOBBIIICHHOE COJEpKaHHE B BO3AYXE YITICKUCIOTO Ta3a, O030Ha, aMMuaka, (¢eHona,

dbopManbaeruaa u ap;

ncux0(U3M0I0rHUYECKHE:

*  HampsHKEHHE 3pUTENBHOTO aHAJIN3aToPa;

*  HampspKEHHE NaMsTH;

*  HampsHKeHHE BHUMaHUS;

*  JUIMTEIBHOE CTaTUYECKOE HANPSKEHUE;
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*  OTHOCHUTEJIbHO 00JbIIONH 00BeM HHpOpManKU, 00pabaThIBa€MBbIii B €IMHUILY BPEMEHH;
*  MOHOTOHHOCTb TPYAQ;
*  HepalMoHaJbHasl OpraHu3anus pabodyero Mecra.
1.8. Cekperapb B 11eJ19X BBIIOJIHEHUS TPEOOBAHUM OXPAHBI TPY/1a JOJKEH:
* UMEThb YeTKOE IMpeJCTaBlieHHe 00 OMAcHBIX M BPEAHBIX (aKTOPax, CBA3AHHBIX C BBHIIOJHEHHUEM
paboT 1 3HaTh OCHOBHBIE CIIOCOOBI 3aILUTHI OT UX BO3JIEHCTBHUS;
*  3a00TUTHCA O JIMYHOM 0€30MaCHOCTH M IMYHOM 3/I0POBBE, A TAKKE 0 0€30IaCHOCTU OKPYKAIOIIHNX
B IIpOIIecCe BBIOJHEHUS Pa0boT JINOO BO BpeMsl HAX0XK/IEHHUsI HA TEPPUTOPHHU IIKOJIBI;
* 3HaTh TpeOOBaHMS DIEKTPO- W TOXKAPOOE30MACHOCTH TPH BBINOJHEHUH pPabOT M yYMETh
II0JIb30BATHCS CPEACTBAMU M10XKAPOTYIICHHUS;
*  yMeTh OKa3bIBaTh MEPBYIO IOMOII IIOCTPATABIIEMY;
*  BBINOJIHATH PEXKUMBI TPYJIa M OT/IbIXa, YCTAHOBIIEHHBIE B 00111€00pa30BaTEIbHOM YUPEKICHHUH;
* 3HATh CAaHUTAPHO-TUTUECHHYECKUE YCIOBHUS TPyAa M COOJOJaTh TPeOOBaHMS MPOU3BOACTBEHHOU
CaHUTapUU;
*  BBINOJIHATH TOJIBKO Ty PaboOTy, KOTOpast OTHOCUTCS K JOJDKHOCTHBIM OOSI3aHHOCTSM M TOpPYYeHa
HEINOCPEICTBEHHO PYKOBOJUTEIIEM, IIPU CO3/1aHUM YCIOBUI 0€30IaCHOTO €€ BBIINOJIHEHMUS;
* HE MPHUMEHATh HEWCIPaBHBIE WHCTPYMEHT, TPUCIIOCOOJICHUS, CpPEACTBA HMHIMBHIYaJIbHOM
3aIUTHI,
*  HE MPOW3BOAHUTH PEMOHT 00OPYIOBaHHS CAMOCTOSTENBHO;
*  IpPOXOAUTh OOyueHHe Oe30MacHbBIM METOJaM U MpHEeMaM BBIIOJIHEHUS padOT, HHCTPYKTAXH IO
OXpaHe TpyZa, IpeBapUTEIbHBIC U MEPHOINICCKHE MEIUITTHCKIE OCMOTPBI;
* cojaepxaTb pabouee MECTO B UUCTOTE, HE JIOMYCKATh €ro 3aIrPOMOKICHHUS;
* He JoIycKaTh Ha paboyee MeCTO MOCTOPOHHUX JIUII;
* coOmojaTh MpaBWia TOBEJICHHS HA TEPPUTOPHMM U B MOMEUICHUSX OO0IIe00pa30oBaTEIbHOTO
yupexaeHnus. [lpu mepeaBikeHUH 10 TEPPUTOPUH M B TMOMEIICHUSX CIEAYeT IMOJb30BAThCS
TOJILKO YCTAHOBJICHHBIMH ITPOXOIAMU;
*  CcoOMIONATh MpaBwiIa JIUIHOW THTUCHBI;
* HEMEIJICHHO COO0IIaTh 3aMECTHTENI0 TUPEKTOpa MO aIMUHHCTPATUBHO-XO3SIHCTBEHHON paboTe
000 BceX HEHCIPaBHOCTAX, OOHAPYKEHHBIX B Ipoliecce paboThl, O CHUTyalllH, YIpoKarolein
KHM3HM U 370POBBIO JIIOJIEH, 0 KaXKJOM HECYACTHOM CiIydae UM 00 yXy/IIEHUH CBOETO 3710POBBSI.
1.9. He nomyckaercss BBINOJMHATH PaOOTy, HAXOJACh B COCTOSTHMM QJIKOTOJIBHOTO ONbSHEHUS JHOO B
COCTOSIHUH, BBI3BAHHOM IOTPEOJICHUEM HAPKOTHYECKUX CPEAICTB, ICUXOTPOMHBIX, TOKCHYECKUX WM IPYTUX
OJlypMaHMBAIOIMX BEIIECTB, a TaKXe pacluUBaTh CIUPTHbIE HAMMTKH, YHNOTPEOJATh HAPKOTHYECKUE
CPEeICTBa, NCUXOTPOITHBIE, TOKCHYECKHUE WIN APYriue OAypMaHUBAIOIIKME BEIIeCTBA Ha paboyeM MecTe MU
Ha TEPPUTOPHUHU.
1.10. O 3aMeueHHBIX clydasx HapylieHus TpeboBaHUi Oe30macHOCTH Ha paboyeM MecTe, HEUCIIPABHOCTSIX
000pyI0BaHUs, TPUCTIOCOOICHUI 1 HHCTPYMEHTA pabOuMid JOIKEH COOOIIUTh 3aMECTUTEIIIO TUPEKTOPA TI0
aJIMMHHUCTPATUBHO-X0341CTBEHHOI paboTe M HE MPUCTYNAaTh K padoTe 10 yCTpaHEHHsI HEUCIIPAaBHOCTEH.
1.11. CotpyaHuK, KOTOPbIM AOMYCTHJI HEBBINOJIHEHUE WIM HAPYLIEHUE HACTOALIEH MHCTPYKLUH MO0 OXpaHe
TpyZAa JUis CEKpeTapsl INKOJbI, MPHUBICKACTCS K AUCIUIUIMHAPHOW OTBETCTBEHHOCTH B COOTBETCTBUHU C
VYcraBom, [IpaBuiamMu BHYTPEHHEro TPYAOBOIO pacHopsiKa, TPYIOBBIM 3aKOHOJATeIbCTBOM PD u, mpu
HEOOXOMMOCTH, MOJIBEPTHETCS BHEOUYEPETHOM MPOBEPKE 3HAHUI YCTAaHOBJICHHBIX HOPM U TPABWJI OXPaHBI
Tpyza.
1.12. Cexperapb IOKEH NMPOUTH OOYYEHHWE W MMETh HABBIKM OKa3aHHs MEPBOW MOMOIIM MOCTPAIABIINM,
3HATh NMOPAJOK JeHCTBUI NMPU BOZHUKHOBEHUHU Moxkapa uiu uHoi YC u 3BaKyaruu.

2. TpeOoBaHusi OXpaHbI TPYAA AJISl CEKpeTaps Mmepe HA4aJa0M padoThI

2.1. Tlepen Hauwasom paboOTHI CEKpeTaph MPOBEPSET LEIOCTHOCTh 3aMKOB Ha IBepsX, mkadax, ceide,
LIEJIOCTHOCTh OKOH, BM3YaJIbHO OIpENessieT HMCIPABHOCTb OCBETHTEIbHBIX INPHUOOPOB, BBIKIIOYATENEH,
AIEKTPUYECKON TPOBOAKHU, UCTIPABHOCTh 00OPYAOBAHHUS.

2.2. Ilepen HauanmoMm pabOThI CEKpeTapi0 HEOOXOIMMO BKJIIOYUThH IOJHOCTBIO OCBELICHHE B pabouem
KaOuHeTe U yOenuTbCs B UCIpPaBHOM paboTe BCeX CBETWILHUKOB. HamMeHbIas OCBELIEHHOCTh pabodyero
MeCTa JI0JKHA COCTAaBJIATh: P TIOMUHECHEHTHBIX Jammax — He meHee 300 nk (20 Bt/kB.m).

2.3. IloaroroButh paboyee MecTo, yOpaTh MOCTOPOHHHUE IMPEIMETHI U BCE, UTO MOKET IMpPENsITCTBOBATH
0e30IacCHOMY BBINOJHEHUIO paboT M COo3/1aTh JONOJHHUTENbHYK) OMNACHOCTb, OCBOOOJUTH MPOXO[B,
IIPOBEPUTH KOMILJIEKTHOCTh U UCIIPABHOCTh MHBEHTAPS, 3P PEKTUBHOCTH PabOThl BEHTHIIALIMOHHBIX CUCTEM.
2.4. Y10CTOBEPUTHCS, YTO KOMMYTALIMOHHBIE KOPOOKH 3aKPBIThI, JIEKTPUUYECKHE PO3ETKU M BBIKIIOYATEIN



0e3 MoBpex1eHUH (TPEIIMH U CKOJIOB), @ TaK)Ke 0€3 OroJICHHBIX KOHTAKTOB.
2.5. Cekperapro 3ampeniaercs:

* DKCIUTyaTanusi Kabeneil u MpOBOAOB C MOBPEKICHHON WM YTPaTHUBIICH 3aIMTHBIC CBOWCTBA 3a
BpEMSI IKCIUTyaTalluy U30JISIIIHEH;

*  OCTaBJIATH NOJ HANPSDKEHUEM Kalelsiel ¥ mpoBoia ¢ HEM30JUPOBAHHBIMH MTPOBOTHIUKAMH;

* TpUMEHEHHE CaMOJENbHBIX YJIMHUTENEH, He oTBevaroumx TpedoBaHusM [IpaBun yctpoiicTBa
3JIEKTPOYCTAHOBOK K MIEPEHOCHBIM 3JIEKTPOIIPOBOIKAM;

* [pUMEHEHHE TUTSE OTOTLICHUS MOMEILEHUS HECTaHIapTHOTO (camMoeNIbHOTO)
AJIEKTPOHATPEBATEIBHOTO 000PYIOBAHUS WM JIAMIT HAKAJTUBAHMS,

*  HCIIOJIb30BAHME TOBPEXKICHHBIX PO3ETOK, COCIMHUTENIBHBIX KOPOOOK, BBIKIIOYATENCH, a Takxke
JIAMII, CTEKJIO KOTOPBIX UMEET CIIEbl 3aTeMHEHUS MJIH BBITSTYNBAHMS,

* [O/BEIIMBAaHUE CBETUJILHUKOB HEMOCPEJCTBEHHO 3a TOKOIPOBOISIIME MPOBOAA, 0OBEpPTHIBAHLE
QJIEKTPOJIAMII W CBETWJIBHHMKOB OyMaroil, TKaHbIO W JAPYTUMH TOPIOYMMH MaTepHalaMH,
AKCILTyaTalUs UX CO CHATBIMH KOJIIIaKaMu (CBETOPAaCcCEUBATEISIMHU ),

*  WCTOJB30BAaHUE BJIEKTPOAIMAPATYphl W NPHOOPOB B YCIOBHAX, HE OTBEYAIOUINX YKAa3aHUSIM
(pekoMeHaausIM) MpeANPUITHI-U3TOTOBUTENCH.

2.6. YIOCTOBEPUTBCS B HAIMYHMU TEPBHYHBIX CPEICTB TOXAPOTYIICHHS M CPOKAa WX MPUTOAHOCTH, B
HAJTMYUU alTeYKU NMEPBON MOMOIIH U YKOMIUIEKTOBAHHOCTH BCEMHU HEOOXOUMBIMU MEAUKAMEHTAMH.

2.7. TlpoBecT OCMOTpP CAaHUTAPHOTO COCTOSTHHSI KaOWHETa M MPOBETPUTH ero. [IpurotoBuTh s paboTHI
TpeOyeMblii MaTepuai U 000pyI0BaHUE.

2.8. Tlposectn mpoBepky pabotocnocoOHocTH IIK, ymocToBEepHTHCS B HCHPAaBHOCTH DIIEKTPHYECKOTO
ob6opynosanusi, TCO, oprrexHuku B paboueM KaOHHETE.

2.9. Yoenutbes B Oe3omacHOCTH pabodero Mecra, MPOBEPUTh Ha YCTOMYUBOCTH M UCIIPABHOCTH MeOEIb,
yOeauTbCss B YCTOMYMBOCTH HAXOJSAIIMXCS B CIPYNIMPOBAHHOM BHJE JIOKYMEHTOB, & TakXe MpPOBEPUTH
HaJIM4YHe B TPEOYEeMOM KOJMUYECTBE U UCIIPABHOCTH KAHIIEISIPCKUAX MTPHHAIIC)KHOCTEH.

2.10. YaocToBepHUThCs, UTO TeMIepaTypa BO3AyXa B MOMEIIEHUH COOTBETCTBYET TPeOyeMbIM CaHMTAPHBIM
HOpMaM.

2.11. Tlpu oOHapyXeHMH HEIOCTaTKOB B paboTe 00OpYAOBaHWS WU TOJIOMOK MeOenud COOOIIUTh
3aMECTHTENIO JUpPEKTOopa IO aIMHHHUCTPATHBHO-XO3SMCTBEHHOW paboTe (3aBX03y) M HE HCIIOJIb30BATh
JaHHOE 000pyIOBaHKME U MeOEIb B TOMEIIEHUH JI0 TIOJHOTO YCTPAHEHUS BCEX BBISIBICHHBIX HEJOCTATKOB.
2.12. Tlpuctynate K paboTe paspemraeTcss IOocie BBIOJHEHHUS MOATOTOBUTEIBHBIX MEpPOINPHUATHH U
yCTpaHEHUS BCEX HEJIOCTATKOB U HEUCIIPABHOCTEH.

3. TpeGoBaHus TeXHUKH 0€30I1aCHOCTH BO BpeMsi padoThl ceKpeTapsi
3.1. B teuenue paboyero BpeMeHHU, CEKpPeTaph COACPKUT CBOE pabouee MECTO B NMPUEMHON B YHUCTOTE U
MOPSI/IKE.
3.2. Bo Bpems paboThl HYXHO OBITb BHUMATENIbHBIM, HE OTBJEKATHCA TMOCTOPOHHUMH JeJlaMu U
pasroBopamMu U He OTBIIEKATh IPYTUX, HE UCIIOIB30BATh MOOMIIBHBIN TeTIe(OH.
3.3. Bo Bpemsi paboTbl HYKHO OBITh BEXJIUBBIM, BECTH Cce0s CIIOKOMHO M BBIAEPKAaHHO, H30erarthb
KOH(I)JII/IKTHBIX CI/ITyaI_[I/If/'I, KOTOPLBIC MOTI'YT BbI3BaTh HCPBHO-3MOIIMOHAJIbBHOC HAIIPSAKCHUC U OTPA3UTHCA Ha
0e30MacHOCTH TpyJa.
3.4. Bo Bpemsi pabOTBl 32 KOMIIBIOTEPOM, C HPUHTEPOM M KCEPOKCOM CEKpeTaph COOJIIOJaeT MpaBuiia
SKCIUTyaTallMl TEXHOJIOTHYECKOoro obopynoBanus. B mporecce paboThl npuaepKUBaeTCs PeKUMOB TpyAa U
OTAbIXA.
3.5. Bemmonsss paboTy, He AOMycKaeT MPUMEHEHHS HEUCIPABHOTO JJIEKTPUYECKOTO OCBEIICHUS, HE
pabouero MepcOHANBHOTO KOMITBIOTEpPA, NMPHUHTEPA, KCEPOKCa, IPYTOro AJIEKTPHYECKOTO 00OpyIOBaHUS,
HaxofsIIerocst B paboyem kabuHeTe.
3.6. ExenHeBHas BiaxxHas yOOpka B NPUEMHOM TUPEKTOpa TMPOBOAMTCS B OTCYTCTBHH CEKpETaps H
YUaIIIXCS.
3.7. Tlpu BBIOJIHEHUH CBOCH pabOTHI CEKpeTaph COONIOAAECT BCE CAHUTAPHO-TUTUCHUYECKHE HOPMBI U
MpaBHJia TUYHOU TUTUEHBI.
3.8. B cnydae HemcrnpaBHOCTH pabodyero O0OOpYIOBAaHWS WM OTKIIOUEHHS OCBEIICHHS CEKpeTaphb
MIPEKpPAIAeT CBOIO paboTy M BBIKIIIOUAET BCE 000pyI0BAHHE.
3.9. Cekperapio IIKOJIbI HEOOXOAMMO COOIIOAATh Mepbl 0e30MAaCHOCTH OT TOPAKEHUS JJICKTPUICCKUM
TOKOM:

* HE MOJAKIIYATh K JIEKTPUUECKOW CETH M HE OTKJIIOYaTh OT HEe KOMIBIOTEpHOE 000pya0oBaHUE,

OPI'TEXHUKY, MPHUOOPHI MOKPHIMH UJTU BIAKHBIMU PYKAMH;




*  cO0I0IaTh MOCIEI0BATEILHOCTh BKIIFOUCHHUS U BRIKIIIOUEHUST KOMIIbIOTEpa, oprrexuuku, TCO;

* HE pacrojarath Ha 000py/I0BaHUM Oymary, BEIIN, HHbIC TPEIMETHI,

* HE OCTaBISTh BKJIIOYCHHBIMH B DJJIEKTPHUYECKYIO CETh 0€3 MPUCMOTpa KOMITBIOTEPHOE

obopynoBaHue, MYJIbTUMEIUHHBINA TPOSKTOP, IPUHTEP, HHYIO OPTTEXHHUKY.

3.10. Pab6oras ¢ oprrexumkoi, TCO He0OXOAMMO COOII0JATh MEPHI MPEIOCTOPOKHOCTH OT IMOPAKCHHUS
DJIEKTPUYECTBOM:

* HE BKIIOYATh B JJIGKTPUYECKYIO CETh W HE OTKIIOYATh OT Hee O0OpyIOBAaHUE MOKPBIMU WU

BJIQYKHBIMH PYKaMH;

*  cOOJIIOJIATh TOPSIOK MOAKITFOUEHHUS U OTKITIOUSHUS KOMITbIOTEepa, MpuHTepa, oprrexauku, TCO;

* HE OCTaBJIAThH IMOJKIIOUCHHOE K JICKTPOIMTAHUIO 000pYyI0BaHUE O€3 KOHTPOJIS.
3.11. He wcmonp3oBaTh B IMOMEHICHHH KAaOWHETAa >3JIEKTPOHArpEeBaTeIbHBIC MPHOOPHI: KHITSITHILHUKH,
TUTUTKH, JICKTPOYAHHUKH, IJIOMKH, HE CEPTH(PUIIMPOBAHHBIC YIJIUHUATEIN U.J1.
3.12. Bo BpeMs mepephlBOB C IEIBI0 CHIDKEHUS HEPBHO-IMOIIMOHAIHHOTO HAMPSHKEHUS, yTOMIICHUS
3pUTEILHOTO aHAJIU3aTOPa, YCTPAHCHHS BIUSHUS TUIIOAMHAMUYN U THIIOKMHE3WH, TTPEI0TBPAICHUS
Pa3BHUTHUS MIO30TOHUYECKOTO YTOMJICHUS PEKOMEHIYETCS BBITIOIHATH CICIIHAILHBIC KOMIUICKCHI (DU3MYECKHIX
yIpaXHEHUM.
3.13. Bce paboThl Ha KONMHPOBATBHO-MHOKUTEIIBHONH TEXHUKE JIOJDKHBI BBITOJHATHCS B COOTBETCTBHU C
WHCTPYKITUEH 10 SKCTUTyaTalllH.
3.14. KommpoBaibHO-MHOXXHUTEIbHAS TEXHWKA JOJDKHA OBITh CHaOKeHa THOKMM HIHYpOM C HCIIPaBHOMN
IITETICEIbHOM BUJIKOM; KOHCTPYKIIUS INTEICEIbHBIX BUJIOK JOJDKHA HCKIFOYaTh BO3MOXKHOCTh COWICHCHHS
WX C PO3ETKaMH, paCCUNTAaHHBIMU Ha JIPYroe HAIMPSHKCHHE.
3.15. KomupoBaJlbHO-MHOKHMTEJIbHAsI TEXHUKA, HMEIomas JiroOble JeDEeKThl WIM HEUCIPABHOCTH
OKa3bIBAIOIINE BIIMSHUAC HA 0€301IaCHOCTh TPY/Ia, HE JIOJDKHA JOIMYCKAThCS K IKCIUTYaTaIl|H.
3.16. B mporiecce BBIMOIHEHUSI AOKHOCTHBIX 00sI3aHHOCTEH HEOOXOIUMO CTPOro COOMIOAaTh JAaHHYIO
WHCTPYKITUIO TI0 OXpaHe TPyJla ¥ MePhI POTHBOITOKAPHOW OE30TIaCHOCTH.
3.17. B cmydae, korma Bo BpeMs pabOThl MPOU30IIET HECUACTHBIA CiIydaid WM paOOTHUK MOYYBCTBOBAI
HEJIOMOTaHNE U YXY/IIICHHE COCTOSIHHSI 3JI0POBbs, OH COOOIIAeT 00 ATOM JHPEKTOPY IIKOJIBI, HHKESHEPY 110
oXpaHe TpyJa.

4. TpeGoBaHMA TeXHUKHU 0€30MIACHOCTH /ISl CeKpeTapsl B aBAPUIHBIX CUTYALUAX
4.1. TIpy BO3HUKHOBEHUH aBapUNHBIX CUTYAIMil B IPUEMHOM cekpeTapb 00s3aH:

*  COOOLIUTH AAMUHUCTPALNH, TUPEKTOPY;

*  COOOmMTH B CIIYXOy To>kapHO# oxpansl 1o Ten. 101;

*  TIPUHATH HEOTJIOXKHBIE MEPHI 10 IBAKYAIIUH YYAIIMXCS U3 TOMEICHHS;

*  OTKJIIOYMTH 3JIEKTPOOOOPYIOBAHUE OT JJIEKTPOCETH M IO BO3MOXKHOCTU BBIHECTH Haubolee

BAXXHYIO JIOKyMEHTAIIHIO.

4.2. He naunHaTh paboTy B Cydae IJI0XOr0 CAMOYYBCTBHS WJIM BHE3AIMTHOW OOJIC3HHU.
4.3. Tlpu BO3HMKHOBEHMHM aBapUHHBIX CHUTYallMid (MPOPHIBE BOJONPOBOIHON CHUCTEMBI WM CHUCTEMBI
OTOIUICHHS) JOJIOKUTH O NMPOUCIIECTBUU 3aMECTUTENIO AUPEKTOpa MO aJIMUHUCTPATUBHO-XO3UCTBEHHOM
pabote (mIpuU OTCYTCTBUM — MHOMY JOJDKHOCTHOMY JIMIYy) M Jajiee JACHCTBOBATH COTJIACHO IOJyYEHHBIM
YKa3aHUSM.
4.4. Tlpn BO3HUKHOBEHUHU HEMOJANOK B paboTe 3JIEKTpooOOpYyIOBaHUs, MOSBICHUNA HCKp, AbIMAa W 3araxa
rapu He3aMeJJIUTEIbHO OTKIIOYUTh OOOpPYIOBaHHME OT OJJIEKTPUYECKOM CEeTH U JOJOXKUTH 00 3TOM
3aMECTUTENI0 JTUPEKTOpa MO0 aJAMHHHCTPATHBHO-XO3SIMCTBEHHONH pabore (3aBxo3y). PaboTy MOXHO
MPOJOKATH TOIBKO TOCJE YCTPaHEHHUS! BOZHUKIIUX HEMOJA0K.
45. B ciiyuae BO3HMKHOBEHHUS TOXKapa HEOOXOAMMO B TEPBYIO OYepeab 3BAaKyHpOBATh COTPYAHHUKOB,
MOCETUTENEH, yJamuxcsi U3 TpuéMHOM (PyKOBOJCTBYSICH TUIAHOM SBaKyalluu U3 TOMEIIeHus) B Oe30macHoe
MECTO, 3a/IeHCTBOBATh CHCTEMY OIIOBEIEHHUS O TIOXKape, COOOIIUTh B MOXKAPHYIO CIyk0y 1o Tenedony 01
(101), nOMOXUTH AAMUHUCTPALIUU HIKOJBI. [Ipy OTCYTCTBUU SIBHOW YIpO3bl KU3HU MPUCTYIMUTH K TYIICHUIO
odara BO3rOpaHus MMPH MOMOIIN NEPBUYHBIX CPEACTB MOKAPOTYILICHHS.
4.6. B cnyyae mosydeHHs TpaBMbl MO3BaTh HAa TMOMOIIb, BOCIOJB30BAaThCSA ANTEUKON MEPBOM MOMOIIH,
00paTUTHCS 32 METUIIMHCKON MOMOIIBI0 B MEIITYHKT 00IIe00pa30BaTEIbHOTO YUPEKICHUS U TOCTAaBUTH B
U3BECTHOCTH 00 3TOM JUPEKTOPA MIKOJIbI (IIPU OTCYTCTBUM — MHOE JJOJDKHOCTHOE JIULIO).
4.7. B ciydae moiydyeHHs TpaBMbl OKa3aTh IMOCTPAJABIIEMYy IIEPBYIO HAOBpPa4ebHyt® IMOMOLIb, BbI3BaTh
MIKOJBHYIO MeJAcecTpy (WIM JOCTaBUTh B MEIIYHKT), B ciy4ae HEOOXOIMMOCTH, BBI3BATh «CKOPYIO
MEJIHUIUHCKYIO TIOMOIIbY», JOJOXKHUTh O CIYYUBIIEMCS JUPEKTOPY IIKOJBI (TIPU OTCYTCTBHH — WHOMY
JOJDKHOCTHOMY JIMILY).




4.8. B cmydae yrpo3sl WIM BO3HMKHOBEHHSI OYara OITACHOTO BO3ACHCTBHS TEXHOT'CHHOI'O Xapakrepa,
TEPPOPUCTUYECKOTO aKTa JIEMCTBOBATH B COOTBETCTBMU C [lmaHOM 3Bakyanuy, MHCTPYKLIHUEH O MOpAIKE
JIEUCTBHIM B cllydae yrpo3bl U BO3HUKHOBEeHUH YC TeppOopUCTUUECKOrO XapakTepa.

5. TpeOoBanus 6e30MaACHOCTH IO OKOHYAHMHU PadoThl CeKpeTaps.

5.1. Tlo oxoHyaHuum pabOTHI CEKpeTapb MJOKEH IOJHOCTBIO OTKIIOUUTH D3JIEKTPUYECKHE MPUOOPHI,
NEPCOHATIBHBIN KOMITBIOTEp, MPUHTEP, OTKJIIOYUTH OT JJIEKTPOIUTAHUS TEXHUYECKHE CPEICTBA OOyUCHHS
(TCO).

5.2. Tlpegoxpanuts 00OPYIOBaHKUE OT IMBUIHA, YOpaTh pabodee MECTO OT HEHY)KHBIX HIIM HCIIOJIb30BAHHBIX
npeamMeToB. [IpOKOHTPOIMPOBATh BEIHOC MycOpa U3 IIOMEIIEHUS.

5.3. Tlocne oxoHuaHuWst pabOTHl OOECTEYMBAET COONIIOJCHHE CAHUTAPHBIX HOPM M COOJIIOJAeT TpaBMIIa
JIMYHOU TUTHEHBl. BBIMBITH pyKH TEIUIOH BOAOH C MBUIOM MJIM QHAJIOTMYHBIMM MO AECHCTBUIO MOIOIIMMHU
CpeacTBaMu (HE JOMYCKAeTCs MPUMEHSTH JUISI MBIThsI HE MpeIHa3HAuYE€HHBIE JIJIsI STOTO BEIIECTBA).

5.4. IlpoBepuTh Halu4ue NMEPBUYHBIX CPEACTB MOXKapoTyiieHus. [Ipy OKOHYaHUU CpOKa 3KCILTyaTaluu
OTHETYIIUTEINS HeOOXOIMMO TepeaaTh €ro JIMIy, OTBETCTBEHHOMY 3a IMOKapHYIO 0€30MacHOCTh B IIKOJIE,
JUIS TIOCTIeTytolIel nepe3apsaky. Y CTaHOBUTh B IOMEIICHUH HOBBII OTHETYLIUTENb.

5.5. YaocToBepHuThCSl B MMPOTHUBOIIOKAPHOI 0€30MaCHOCTH MMOMEIICHHs, POBETPUTH TOMEIICHUE, 3aKPHITh
OKHa, ()paMyTH, BHIKIIOUUTH OCBEIIEHUE U 3aKPBITh KAOMHET Ha KIIIOY.

5.6. O00 Bcex, TpeOyrOIMMX BHUMAHHS, HEAOCTATKaX, 3aMEYCHHBIX BO BpeMs pabOThI, JOJIOKHTH
3aMECTHTENI0  JMPEKTOpa MO  aJIMHUHUCTPATHUBHO-XO3SHCTBEHHOW pabore  0011e00pa3oBaTeIbHOIO
YUpEXICeHUs (IPH OTCYTCTBUU — HHOMY JOJDKHOCTHOMY JIHILY).





